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COMPENSATION AND BENEFITS
Please Note: The City of San Rafael is not CalPERS. 

The City of San Rafael offers an attractive compensation and 
benefits program. The salary range for this position is $164,124 –
$199,500 annually, DOQ/DOE, and a competitive benefits program
including:

Retirement – The Marin County Employees’ Retirement Association 
administers the City’s “defined benefit” retirement plan. The Tier 1 rate 
is 2.7% at 55 (for those hired prior to 7/1/2011); 2% @ 55 (those hired on 
or after 7/1/2011); 2% @ 62 (those hired on or after 1/1/2013). Employees 
must work in an MCERA agency for five years to vest. This plan is recip-
rocal with CalPERS. The City of San Rafael does not participate in Social
Security.

Health Insurance - The City has a full flex cafeteria plan which entitles the 
Finance Director to purchase either benefits or convert cash back to taxable
income*. The 2023 flexible dollar amounts are:

Employee Only: $ 714.43
Employee + 1: $ 1,428.85
Employee + Family: $ 1,857.51
*waive coverage: $ 714.43

Life and Long-Term Disability Insurance – The City provides a $250,000 basic
life insurance plan for the Finance Director and long-term disability coverage 
of up to $7,500/month.

Dental and Vision Insurance – The City provides fully paid dental and vision 
plans for the Finance Director and dependents.

Employee Assistance Plan – The City provides an Employee Assistance Program
(EAP) with confidential personal counseling on work and family related issues 
such as eldercare, substance abuse, etc.

Section 125 Plan – Employee may elect pre-tax deductions for medical and/
or dependent care.

Vacation and Sick Leave – Vacation leave accrual is incremental ranging 
from 15 to 25 days depending on years of service. Sick leave accrual for usage
purposes is unlimited, however a maximum of 600 hours may be cashed in 
upon retirement.

Holidays – 12 holidays per calendar year, plus 1 floating day.

Administrative Leave – 10 days of Administrative Leave per calendar year 
(prorated based on hire date).

Automobile Allowance – $350 per month or use of a City vehicle.

Alternative Work Schedule – The City supports a flexible/alternative 
work schedule.

Gym Reimbursement – up to $16.50 per
month.

TO APPLY
If you are interested in this outstanding
opportunity, please apply online at:

www.bobmurrayassoc.com 

Filing Deadline:
April 23, 2023

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The most
qualified candidates will be invited to 
personal interviews with Bob Murray 
and Associates. A select group of 
candidates will be asked to provide 
references once it is anticipated that 
they may be recommended as finalists.
References will be contacted only fol-
lowing candidate approval. Finalist 
interviews will be held with the City of 
San Rafael. Candidates will be advised
of the status of the recruitment follow-
ing selection of the City Manager. 

If you have any questions, please do 
not hesitate to call Gary Phillips at:

(916) 784-9080



THE COMMUNITY
Marin County’s first incorporated city, San 
Rafael lies midway between San Francisco 
and California’s famous Sonoma and Napa 
wine countries. With a population of approxi-
mately 62,000, San Rafael serves as the county 
seat and is the premier economic, financial, cultural, 
and service center. As a transportation hub, San Rafael 
is in the center of highway and transit access to west Marin, 
Sonoma County, the East Bay, and San Francisco. 

San Rafael is the economic and cultural heart of Marin County, and its 
outstanding quality of life is centered on its commercial districts, diverse 
neighborhoods, engaged community, active lifestyle, and natural environ-
ment. The City offers both a small-town feel and a lively urban atmosphere. 
Surrounded by open space and the bay, San Rafael is a vibrant city in an 
incomparably beautiful natural setting. Famous for its favorable climate, 
San Rafael makes a central base for taking day trips to scenic locations 
such as the Sonoma/Napa wine country, Point Reyes National Seashore, 
and Muir Woods. The City’s many attractions include its namesake Mission 
San Rafael Arcangel, the landmark Frank Lloyd Wright Civic Center, Victorian 
architecture, cultural activities, China Camp State Park, and more. 

San Rafael has a varied and rich economy fueled by high tech, entertainment, 
financial, service-oriented businesses, and industrial businesses. The City is home 
to major employers such as BioMarin and Kaiser Permanente and offers residents 
and visitors alike an array of regional retailers in addition to unique local shops. 
San Rafael is also one of the most ethnically and culturally diverse cities in 
Marin County. The City’s residential neighborhoods are distinctive, each with 
its own history, character, and identity. There is a wide diversity of housing, 
and the City is committed to creating and maintaining housing that is affordable 
to low/moderate income residents, the general workforce, families, and seniors.

The City has two public school districts with nine elementary schools, two 
middle schools and two high schools. Dominican University, a private liberal 
arts college, offers undergraduate and graduate degree programs.

THE ORGANIZATION
Welcome to the City of San Rafael, the “City with a Mission!” San Rafael 
is a full-service charter city founded in 1874 with a mission to “enhance 
the quality of life and provide for a safe, healthy, prosperous and livable 
environment in partnership with the community.” The City of San Rafael 
has an outstanding team of public servants that pride themselves 
on delivering quality and customer focused 
services to the community. The City 
was just voted one of the top 
three 2022 Best Places to 
Work in local government 
by ELGL, a nationally 
recognized organization. 
The City was recog-
nized for its cross-
departmental work that 
is key to advancing 
community programs 
and projects.

Employees were praised for being a 
vital part of creating a wonderful 
community and for demonstrating trust 
in one another, allowing the city to 
break down silos and model their culture 
initiative, Together San Rafael. The 
City of San Rafael also received the 
Helen Putnam Award for Excellence 
at the 2019 League of California Cities 
conference for outstanding efforts to 
deliver services and engage residents. 
A strong emphasis on innovation, 
equity, and a commitment to providing 
ongoing learning opportunities to staff 
are just some of the perks that make 
San Rafael the Best Place to Work!

The City of San Rafael functions under 
a City Council/City Manager form of 
government and has an annual budget 
of $166 million, with 423 FTE’s. City 
departments include the City Manager’s 
Office, City Attorney, City Clerk, Finance, 
Human Resources, Community Devel-
opment, Fire, Library and Recreation, 
Police, Economic Development, and 
Public Works. The City’s vision is to be 
a vibrant economic and cultural center 
reflective of its diversity. The City 
Council is engaged and seeks to 
strengthen the urban and commercial 
areas as well as sustain the beautiful 
environment.

THE POSITION
The new Finance Director will join a 
well-established and thriving local 
municipality. The staff and leadership 
team for the City of San Rafael is high-
functioning, collaborative and forward-
thinking. Managers and Directors remain 
committed to the ten (10) values of 
“Let’s Lead Together” and it is expected 
that the new Finance Director will also 
embrace these values. Under general 
direction from the Assistant City Man-
ager, the Finance Director will manage 
and oversee the activities and opera-
tions of the Finance Department, 
including financial reporting, general 
accounting, payroll, budget preparation, 
fiscal policy analysis and recommen-
dations, debt administration, revenue 
management, and business license 
processing.

The Finance Director will work 
collaboratively to provide Finance 
services to the City Council, 
Boards, Commissions, Depart-
ment Directors, and City 
staff. Essential duties and 
responsibilities may include, 
but are not limited to:

• Assume full management 
responsibility for all Finance 
Department services and 
activities including financial 
reporting, general accounting, 
payroll, budget preparation, debt 
administration, treasury function, 
revenue management, business licens-
ing and purchasing.

• Manage the development and implementation of Finance Department 
goals, objectives, policies, and priorities for each assigned serve area; 
establish, within City policy, appropriate service and staffing levels; allocate 
resources accordingly.

• Oversee the annual fiscal year audit and participate in the review of the 
results of the annual audit with external auditors.

• Represent the Finance Department to other City departments, elected officials, 
and outside agencies; explain and interpret Finance Department programs, 
policies, and activities; negotiate and resolve sensitive, significant, and 
controversial issues.

• Select, train, motivate, and evaluate Finance Department personnel; provide 
or coordinate staff training; work with employees to correct deficiencies and 
motivate staff to excel.

• Manage and participate in the development and admin-
istration of the Finance Department and City budgets; 
direct the forecast of additional funds needed for staff-
ing, equipment, materials, and supplies; direct the 
monitoring of and approve expenditures; direct the 
preparation of and implement budgetary adjustments 
as necessary.

• Coordinate Finance Department activities with those 
of other departments and outside agencies and 
organizations.

• Participate in the issuance of debt; ensure timely and 
accurate debt services payments.

• Manage the City’s investments and serve as the City’s 
Treasurer.

• Prepare financial statements in accordance with generally 
accepted accounting standards.

• Stay abreast of new trends and innovations in the field of 
municipal finance.

• Respond to and resolve difficult and sensitive inquiries and 
complaints.

THE IDEAL 
CANDIDATE
The City of San Rafael is seeking a pro-
gressive and seasoned Finance Director. 
The ideal candidate will be a creative 
out-of-the-box thinker who is willing to 
make difficult decisions. A self-directed 
and enthusiastic individual who can 
hit the ground running will succeed in 
this position. Exceptional interpersonal 
and communication skills are essential 
to the candidate’s success and the 
new Finance Director will be expected 
to establish good working relationships 
throughout the organization. The City 
seeks a Finance Director who is able to 
garner complete confidence from the 
City Council, Assistant City Manager and 
City Manager. A technically astute indi-
vidual with an eye for detail will succeed. 

The incumbent must always be looking 
outside the box for innovative solutions 
to accomplish the goals and priorities 
of the City. The most competitive candi-
dates are able to work collaboratively 
with staff to ensure continuous opera-
tional improvement. The City seeks a 
Finance Director who will excel in de-
veloping and mentoring staff and 
building an effective work team. The 

new Finance Director will be a leader 
and a motivator, encouraging 

quality, efficiency, and cus-
tomer service-oriented work. 

Any combination of ex-
perience and education 
that has provided the 
required knowledge, 
skills, and abilities nec-
essary for this position 

is qualifying. Typically, 
possession of a Bachelor’s 

degree from an accredited 
college or university with 

major course work in business 
administration, finance, accounting, 
or public administration (Master’s 
degree is desirable); and seven years 
of increasingly responsible accounting 
experience including not less than 
two years of management and super-
visory experience. Possession of a CPA 
is desirable.

https://employees.cityofsanrafael.org/departments/together-san-rafael/
https://www.cityofsanrafael.org/city-of-san-rafael-awarded-helen-putnam-award-for-excellence/
https://employees.cityofsanrafael.org/lets-lead-together/
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